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Meirionnydd Ramblers 
 
 

Role Descriptions 
 
The following role descriptions have been developed: 
 

• to guide members of the Committee, and particularly newcomers to the Committee, 
with an understanding of “who does what”, and their priorities. 

• to provide Group members with an understanding of what is required of the different 
roles and to encourage them to consider volunteering to become a Committee 
member. 

 
 

The Committee 
  
Committee Member 
 
Group Chairman 
 
Deputy Chairman 
 
Group Secretary 
 
Minutes Secretary 
 
Group Treasurer 
 
Membership Secretary 
 
Programme Secretary 
 
Publicity Officer 
 
Footpath Secretary 
 
Newsletter Editor 
 
 

 

 

 

Alan Norton, Chairman  February 2015
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Group Committee 
 
Introduction 
 
The prime purpose of the Group Committee is to ensure that the Group is run as per the 
Constitution.  This covers the formation of the Committee; having an AGM and how it must 
be conducted; how funds are to be managed; and reporting on the running of the Group. And 
all is fairly normal and not unduly onerous. 
 
The Constitution also defines the purpose of the Group, namely to work towards the objects 
(or aims) of Ramblers GB.  The Mission (or aims) for Ramblers GB was defined in 2014 as 
“Encouraging more people to walk, and to protect and enhance where we can walk”.  A 
Group Committee should encourage volunteers to undertake activities towards achieving the 
aims of the organisation, providing enthusiasm, guidance and support. 
 
For example, there is a statement that organising and running a programme of walks helps 
achieve the objects of the charity.  To maximise the success of this, individuals can be invited 
to lead walks, have a buddy provided for early walks, have formal training provided – this is 
the “encouragement, enthusiasm, guidance and support” that can help. In addition, to 
maximise the number of people taking part in the programme of walks the length, style, and 
timing of walks can be adjusted to meet the requirements of walkers, as well as including a 
social aspect to the walk. And even exclusively social activities contribute towards 
maximising the number of people walking. 
 
Repeating the statement above, it is the role of the Committee to provide enthusiasm, 
guidance and support, with a Programme Secretary to lead on this. 
 
It is the role of the Committee to similarly work to try to ensure that Public Footpaths are well 
maintained, with a Footpath Secretary to lead on this. 
 
In addition, it is the role of the Committee to consider further activities that can be undertaken 
with volunteers and with partners to achieve the aims of the organisation. 
 
And finally, it is the role of the Committee to identify and carry out activities that encourage 
Group members to maintain their membership of Ramblers GB. 
 
 

Role Description of the Group Committee : 
 
1 Ensure that the Group is run as per the Constitution; 
 
2 Provide enthusiasm, guidance and support for activities to achieve the aims of Ramblers 

GB; 
 
3 Encourage members to maintain their membership of Ramblers GB and to volunteer to 

continue the work of the Ramblers. 
 
End 
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Committee Member 
 
Note This role description applies to all members of the Committee; additionally, some 

members volunteer to undertake a specific role within the Committee – see further role 
descriptions. 

 
1 As part of the Committee, work towards achieving the aims of Ramblers, and particularly 

those of the Meirionnydd Group. 
 
2 Attend Committee meetings (as far as practical) and read short documents before and 

after meetings in order to be able to contribute to discussion during and in between 
meetings. 

 

 Note There are normally four meetings a year plus the AGM. In 2015, the meetings are 
held on a Friday morning in Dolgellau. 

 
3 Support other Committee Members who carry out specific roles. 
 
End 

 
 
 
Group Chairman 
 

1 To chair Committee meetings to ensure that discussion and decision making are 
conducted in an efficient, friendly and inclusive manner. 

 
2 To ensure that the Committee guides the Group towards achieving its aims. 

 
3 To support and guide, as appropriate, Committee members in their roles, helping 

them to be successful and to contribute to the running and evolution of the Group. 
 

4 To chair the AGM of the Group, and present a Chairman’s Report to the meeting. 
 

5 To represent the Group in the Ramblers organisation and other situations. 
 

6 To be a figurehead, particularly with new walkers. 
 

7 To maintain archives as per the Group's Archiving Rules. 
 
End 

 
 
 

Deputy Chairman 
 

1 To deputise for the Group Chairman as and when required. 
 
End 
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Group Secretary 
 
1 To arrange Committee meetings and prepare and distribute relevant papers 
approximately seven days prior to the meeting. 
 
2 To arrange the AGM and ensure that the required notice is given to members together 
with all necessary information. 
 
3 To receive communications from within Ramblers and from outside the organisation 
and circulate copies and/or respond as appropriate, in a timely manner. 
 
4 To maintain archives as per the Group's Archiving Rules. 
 

5 To advise Ramblers GB Membership Services Team of the newly elected Committee 
members after each AGM. 
 
6 To provide a copy of the approved minutes of the AGM to North Wales Area, as soon 
as possible. 
 
End 
 
 
 

Minutes Secretary 
 

1 To take and write up minutes from the various Committee meetings, and to 
circulate them after approval as required. 
 

2 To maintain archives as per the Group's Archiving Rules. 
 

End 
 
 
 
Group Treasurer 
 

1 To maintain proper records of the Group’s finances, and present periodic Financial 
Reports for the Committee, and Annual Reports for the AGM and to meet Area 
requirements. 

 
2 To make deposits to the bank account and make payments promptly. 

 
3 To understand and make the Committee aware of rules applied by Ramblers. 

 
4 To provide Area with Budget and other information as required. 

 
5 To maintain archives as per the Group's Archiving Rules. 

 
End 
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Membership Secretary 
 

1. To receive and review membership information from head office and keep the 
committee informed.  

 
2. To advise head office membership team of changes to committee contact details. 

 
3. To ensure that new members are welcomed to the group and informed about what 

we do.   
 

4. To encourage lapsed members to re-join. 
 

5. To maintain electronic archive of membership information 
 
End 
 
 
 

Programme Secretary 
 
1 To liaise with the Committee to agree the types of walks required for the Programme, 
if possible 
 
2 To liaise with members to encourage them to volunteer to lead walks. 
 

3 To coordinate the compilation of a Walks programme and liaise with Area over its 
twice yearly publication. 
 
4 To encourage members to gain and maintain Leader skills to ensure safe and 
enjoyable walks. 
 
5 To maintain archives as per the Group's Archiving Rules. 
 
End 
 
 
 

Publicity Officer 
 
1 To promote the Group and its activities to members and non-members in the Group’s 
patch. 
 

2 To promote the benefits of walking, and walking with the Group. 
 

3 To promote the aims of Ramblers and the benefits of membership of Ramblers. 
 
4 To feed “publicity worthy“ stories from the Group to Ramblers Cymru, Cardiff. 
 
5 To maintain the Group's website either directly or indirectly. 
 
6 To maintain archives as per the Group's Archiving Rules. 
 
End 
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Footpath Secretary 
 
1 Notifications affecting the Rights of Way (ROW) network 
 
1.1 Receive notifications electronically from Gwynedd Council and others regarding matters 
that affect local ROW, in particular proposed or confirmed orders for diversion or temporary 
closure of footpaths.   
 
1.2 Notify Committee members, walks’ leaders, and anyone else felt to be appropriate for 
information and/or comment. Collate and forward comments to Gwynedd Council (or others) 
within timeframe set. 
 
2. Footpath Problems 
 
Report ROW problems received from Group Members, other Ramblers’ Members and the 
general public, to Gwynedd Council ROW officer and monitor progress as appropriate.   
 
3. Liaison and Communications 
 
3.1 Develop and maintain working relationship with Gwynedd Council ROW officers and 
others involved in ROW activities (such as Snowdonia National Park and the Local Access 
Forum), in face to face meetings, by telephone and e-mail. 
 
3.2 Attend other ROW meetings held by Gwynedd Council, Ramblers Cymru (Central and 
Area) and others, as required. Prepare report for and attend quarterly Meirionnydd 
Committee meetings and AGM.  
 
4. Footpath Surveys 
 
Gwynedd have changed policy in 2015, and information will be added here when the new 
policy is known and understood. 
 
5. Footpath Clearance and Maintenance 
 
5.1 Maintain list of volunteers prepared to assist in maintenance and clearance work and 
advise Gwynedd Council and Group Secretary for insurance purposes. 
 
5.2 Liaise with Gwynedd Council and Ramblers’ volunteers to arrange footpath clearance 
work parties. 
 
5.3 Keep an up to date inventory of tools owned by the Group and ensure that suitable 
arrangements are in place for the purchase, storage and maintenance of the tools. 
 
6. Finance 
Submit promptly, expense claims from Ramblers’ volunteers to Gwynedd Council for 
payment, in respect of footpath survey and footpath maintenance work. 
 
7. To maintain archives as per the Group's Archiving Rules. 
 
End 
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Newsletter Editor 
 

( The purpose of the Group Newsletter is to give members a feeling of belonging to 
Ramblers, and particularly Meirionnydd Group.  This is done by: 

• Communicating to all members of the Group the activities and concerns of the Group. 

• Communicating to all members of the Group appropriate information from elsewhere 
in Ramblers. 

• Giving notice of General Meetings where the timing is appropriate. ) 
 

1 To produce a periodic Newsletter. (In 2014, this is a paper document that is passed 
to Area and inserted in the posting of the twice yearly Area Walks Programme.) 

 
2 The content of the Newsletter will to a large extent be decided by the Committee, 

considering the important matters to be included, and members will be agreed for 
writing at least some of the content. 

 
3 To maintain archives as per the Group's Archiving Rules. 

 
End 

 
 


